Cover Page

1) Enter supplier name (max. 22 letters)
2) Enter supplier location (max. 27 letters, city or town only, if necessary be more descriptive)
3) Enter dates of the assessment (max 27 letters)
4) Enter report name (max. 42 letters, should be the same as the file name you will file it under
a) Format: DCPA-Short Supplier Name_Site Code_Part Number_Short Part Name_yymmdd
b) yy – year, mm – month, dd – day
5) Enter name of Lead Assessor (max. 28 letters, if there are other assessors, please enter their name(s) on A report page 1 under remarks) 
6) Once the Dynamic Control Plan Audit is complete, send an electronic copy of the DCPA to your Manager for holding until an electronic filing method is established.


When the Audit is complete:

In the lower portion of this page, the assessment results (in percentage) and the classification (A, B or C) will be shown.

Report Summary Tab

1) Enter the following information in the corresponding fields:
a. Supplier Address, Supplier City/Town/State, Country
b. Responsible person at the supplier (would often be the Quality Manager)
c. Phone number and email of the responsible person
d. List the part number, part name and processes audited
e. Check box Initial or Periodic
f. Remarks – enter any special information or names of additional assessor(s)
2) At the end of the assessment, the responsible person and the assessor sign and date on the bottom of this page. The signature identifies the acknowledgement that the supplier received this report.
3) When the assessment is complete, the resulting score and classification is shown just below the middle of the page.



